
 
  



 [  Purpose of the kit  ]                

 

This portable kit was born of the Community Archiving Workshops. The goal of these 

workshops is to help an organization jump-start the preservation of an audiovisual collection—

film, video, or audio. The idea is simple: experienced audiovisual archivists partner with local 

volunteers for a daylong workshop that will assess and catalog as many materials as possible, 

and in the process, provide hands-on training for local volunteers, so they can carry on the work 

in the future. The model used thus far is for pairs––one moving image archivist and one 

community volunteer––to work together. With proper planning, these workshops are not only 

extremely valuable to your community’s organization—they are also a lot of fun. We hope this 

handbook will empower you to hold a workshop of your own. 

  

Visit the Community Archiving Workshop Flickr page to see photos of past workshop activity. 
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 [  Unpacking the kit  ]                

 

Open the kit!  

 

 

 

 

 

 

 

 



 

 

 

 

 

 

There are two pieces of removable foam 

covering compartments in the base, but the 

rest of the foam should stay in place. 
  



 [  Top compartment inventory  ] 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

1. Cotton gloves 

2. 8GB USB drives 

3. Sharpies for labeling film 

4. Tape for the film ends 

5. Film footage ruler 

6. The Film Preservation Guide 

book 

7. Scissors 

8. Adapters for the lamp and desk 

light 

9. Q-Tips 

10. Magnifying glass 

11. Film length to runtime 

converter 

12. 16mm film splicing tape 

13. Film cleaning pads 

14. Razor blades 

15. 8mm/super 8 presstape splicer 

16. Desktop lamp 

17. Super 8 leader 

18. 8mm leader 

19. Adhesive labels for film cans or 

videotapes

 



[  Bottom compartment inventory  ] 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

1. Film rewind set 

2. USB powered light table 

3. C-clamps 

4. 8mm/super 8 reel 

5. 16mm film leader & 16mm split reels 

6. 16mm film splicer 

 

 

  



[  Setting it up  ]   

 

Firmly attach the rewinder bases to a table using the C-clamps: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

You can plug the light pad and the 

pop-up light into a laptop using the 

USB drive or using the power 

adapter 

 

 

 

 

 

 

 

 

 

[  Shipping & Contact  ]   

 



 

Dimensions of the case: 25x19x14” 

 

 

 

 

Weight: 75 lbs 

 

 

 

 

 

Person of contact:  Recollection Wisconsin 

Info@recollectionwisconsin.org  

 

 

mailto:Info@recollectionwisconsin.org
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